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HOW TO: SET UP YOUR FOOD CORRIDOR ACCOUNT AND SUBMIT REQUIRED PAPERWORK 
1. Follow the link provided by STL Foodworks management. Management will also provide the STL Foodworks Policies and Procedures Manual and insurance requirements to you at this time.

2. Follow prompts to enter your personal and business information
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3. After completing your business information, you will land on the following page prompting you to enter your billing information. 
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4. Upload a copy of your Business License, ServSafe Certification and insurance documentation (the insurance requirements will be communicated to you by STL Foodworks management).
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a. STL Foodworks management will then review your account. Management will reach out directly for any issues with your documentation. If all documentation is in order, you will receive an email stating your Food Corridor account has been approved.

5. After your account is approved, STL Foodworks management will charge the $50 application fee to your account. It will automatically withdraw at midnight on the day it is charged.
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6. [bookmark: _GoBack]Upload your initialed Policies and Procedures Manual.
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7. Following final approval by STL Foodworks management, attendance at orientation and payment of the $300 refundable security deposit, you will be able to book kitchen space. The security deposit will be charged in the same manner as the application fee and will withdraw automatically at midnight of your orientation date.
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Billing
My Billing Plan: Hourly

Statement Old Invoices

Pending Daily Charges
The items listed below will be charged at midnight tonight

DAILY CHARGES FOR 09/04/2019

a9yr0ia ITEM DESCRIPTION

Application Fee

DOCUMENTS ~ REPORTING ~ COMMUNITY Cbg &

ITEM TYPE

One Time Fee

Credit Balance (D

($0.00)

$5000
PRICE Tax ToTAL
$5000  $0.00 $50.00

$50.00
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Documents

My Documents  Kitchen Documents

Membership Documents

You don't have any other shared documents related to your
membership with your kitchen.

(@ ADD MEMBERSHIP DOCUMENT

Common Documents

Your kitchen hasn't shared any common documents for all their
clients to view.
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Create Your Food Business Account

Em:.

First Name Last Name

Password Confirm Password

Must be at least 4 characters.

O 1 agree to the Terms and Conditions

E] Im not a robot e

CAPTCHA

Create My Account

Login

New! b Notifications anc
organized! Notfications (i
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My Bookings

Update your payment method.
Please make sure your credit card or bank account information is up-to-date in order to make payments to your home

kitchen. Contact us if you have any issues or questions.

Update Payment Method

Waiting on approval from your kitchen.

To book time in the kitchen, STL Foodworks needs to approve
you as a member. Once they do, you'll be able to reserve space
and get cooking!
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Documents

My Documents Kitchen Documents

Verification Documents

You will need to upload all three documents to be a verified food business.

TmE EXPIRATION LAST UPDATED

@ ADD VERIFICATION DOCUMENT

Private Documents

This is a place for you to store any private documents for your own records.

Upload any documents that you would like to store for your
own records.

(@ ADD PRIVATE DOCUMENT
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